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INSERT DATE
Dear INSERT NAME,
OFFER OF EMPLOYMENT
Further to our recent discussions, we have pleasure in offering you the position of Nanny to INSERT NAME, based at INSERT ADDRESS.  The offer is made subject to receiving satisfactory references.
The role is to include primary childcare of INSERT NAME (and any subsequent children); this may include:

· Developing children through play
· Arranging trips to local attractions

· Attending playgroups in local area to encourage social interaction

· Preparing children’s meals

· Washing and ironing children’s clothes

· Tidying and cleaning playroom
There are no periods of prior employment counting as continuous service.

SALARY
The initial salary associated with this offer is INSERT AMOUNT gross per annum which equates to INSERT AMOUNT/ hour and is based on INSERT NUMBER hours per week.  It will be paid monthly in arrears by bank transfer on the 1st of the month. If this date falls on a weekend or a Public Holiday, payday will be on the previous working day to the 1st. 

Salary will be reviewed at the end of the probationary period and upon satisfactory completion will be increased to INSERT AMOUNT gross which equates to INSERT AMOUNT/hr.  Subsequent reviews will be annually in September and increases will be at the employer's absolute discretion (without obligation).
TAX
PAYE and National Insurance contributions will be deducted from gross sum by the employer where necessary. You will receive a payslip each month detailing gross payment, deductions and net payment; a P60 at the end of each tax year and a P45 at the end of employment.
EXPENSES
You will be entitled to recover all reasonable expenses such as entrance to playgroups etc…, necessarily and exclusively incurred in the course of service to the family.  Such expenses should be agreed with the employer in advance and receipts be provided wherever possible 
SMOKE FREE WORKPLACE

Smoking is not permitted in any part of the home or grounds or indeed at any point when responsible for the children
HOURS OF WORK
The normal hours of work are INSERT HOURS AND DAYS.  Any additional hours or babysitting will be by agreement and paid at the usual hourly rate. 
HOLIDAYS


The holiday year runs from 1st January through to 31st December. You will be entitled to INSERT DAYS OR HOURS IF PART TIME holiday per annum (5.6 weeks (pro rata – include if part time) including bank and public holidays). Please note that 2 weeks of this holiday must be used when the family go on holiday on dates which will be agreed in advance.   For the period of START DATE September – 31st December YEAR you will be entitled to INSERT DAYS OR HOURS IF PART TIME holiday (including bank holidays)
PROBATIONARY PERIOD
The appointment will be subject to a three month probationary period, during which both parties will satisfy themselves of the success of the appointment. Your notice period will be two weeks on either side during this period.

NOTICE PERIOD
Following satisfactory completion of your probationary period, the notice period will become one month, in writing, on both sides.
OFSTED REGISTRATION AND DBS CHECK

As verbally agreed we would like you to become ofsted registered.  We will help you with the application and cover the cost of ofsted registration and the required DBS check 

SICKNESS

The employer will pay an SSP scheme in accordance with legislation. Any additional sick pay will be at the employer's discretion. The employee should call by 8 a.m. on the first day of illness.
CONFIDENTIALITY
It is a condition of employment now, during and after the termination of the employee's contract that the employee shall not use, publish or otherwise disclose to any person any confidential information relating to our affairs, finances or businesses of the employers, their families or their households. 
We really hope that you will want to accept the position and if you could sign and return a copy of this letter as soon as possible we would really appreciate it. 

Yours sincerely,

INSERT NAME
*delete as applicable  

I wish to accept/decline* this offer and will start my employment on INSERT DATE
Signed: ________________________________________________ Date: ____________________


INSERT NAME
